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IHon10:xenne
0 LIKO0JIbHOM 0M0IMOTEeYHOM GOoHAe YUeOHUKOB, OpsAAKe ero GopMUpPOBaHMS,
yuyera, HCIo/1b30BaHUsA M 00eCIieYeHUs] COXPAHHOCTH

1. O6ume noJiokeHust

1.1. Jannoe Ilonoxenue pazpadboTaHo B cOOTBETCTBUM ¢ PenepayibHbIM 3akOHOM Ne 273-D3 ot
29.12.2012 «O06 obpazoBanuu B Poccuiickoit denepauuu» ¢ u3MeHeHUs MU oT 8 nexadbps 2020
roga, @3 ot 29.12.94 Ne 78-D3 «O 6ubmuoreynom aene» B peaakiuu ot 1 mas 2019 r., [Tpukazom
MunucrepctBa KyibTypbl Poccuiickoit ®enepaunu ot 8 oktabpsa 2012 roma N 1077 «O06
yrBepxkaeHun [lopsinka ydera JOKYMEHTOB, BXOJAIIMX B COCTaB OMOMMOTEYHOro (GoHAa» c
u3MeHeHMssMH Ha 2 ¢eBpanst 2017 roxma, Ilucemom MunucTepcTBa 00pa3oBaHUS U HAyKU
Poccuiickoit ®eneparuun ot 08.12.2011r. Ne MJI-1634/03 «OO6 wucnonbp3oBaHUU Y4EOHHUKOB B
00pa3oBaTEeNLHOM TIIpOLIECCE», a TaKkKe YCTaBOM 00pa3oBaTelbHON OpraHu3alui U APYyTrUMH
HOPMAaTUBHBIMM  NIPAaBOBbIMM  akTamu  Poccuiickoii ~ @exepanuu, perjaaMeHTUPYIOIIUMHU
NesITeIbHOCTh OPraHU3alUi, OCYILECTBIISIONINX 00pa30BaTENbHYIO AEATEIbHOCTD.

1.2. Hacrosimee Ilonmokenwe o 1IkoiapbHOM OuOmmnoredyHoMm ¢ouae (nmanee — Ilomoxenue)
oIpeJieNIAeT MOPSI0K ydyera OMOIMoTeYHOro (hoHIa U MEXaHu3M (OPMHUPOBAHUS, COXPAHHOCTU U
MPEIOCTAaBIIEHUs B TMOJb30BaHUE YYEOHMKOB, YYE€OHBIX MOCOOUH, Yy4eOHO-METOAMYECKUX
MaTepHajioB 00ydarolMMcs 00pa3oBaTeNbHON OpraHuzaluu (Jajgee — IIKOJIa), OCBaMBAIOIIUM
OCHOBHBbIE 0Opa3oBaTellbHble MpPOrpaMMbl B Ipenenax (¢eAepalbHbIX TOCyIapCTBEHHBIX
0o0pa3oBaTeNbHBIX CTaHJIAPTOB, a TaKXKE 3aKpeIuIsieT OTBETCTBEHHOCTh BCEX YYaCTHUKOB
00pa3oBaTeNbHON e TETHHOCTH.

1.3. ITonsaTus, ucnons3yemsie B [lonoxenuu:

Yueonuk — yueObnoe uzganue, copepxaiiee CHCTEMaTHUECKOE U3JI0KEHUE YUeOHOW JUCITUTITNHBI,
COOTBETCTBYIOIIee Y4eOHO! MporpaMme 1 O(UIIMAIbHO YTBEP)KICHHOE B KaUyeCTBE JaHHOTO BUJA.
MoskeT ObITh TIPEICTABIICH B IEYATHOM M DJIEKTPOHHOU (GopMme.

Yueonoe nocobue — yueOHoe wu3TaHWe, NONOJNHAIONICE WM 3aMEHSIONIEE YACTUYHO WIIH
MOJTHOCTBIO YU4EOHUK, OUIINATFHO YTBEPKACHHOE B KAYECTBE JAHHOTO BUIA.
Pabouas mempaos — ydeOHOe T1oOcoOMe, UMEIoee OCOObI AMIAKTHUYECKUW —ammapar,

CIOCOOCTBYIOIIUN CAMOCTOSITEIFHOM paboTe 00yJaromerocst HaJi OCBOEHHEM y4eOHOTO TIpeMETa.



Yueono-memoouueckue mamepuansl — COBOKYIIHOCTH MAaTepuaioB, B TIOJHOM OOBEMe
00ecIeunBarOIMX MPEnoJaBaHue JaHHOW JUCIMIUIMHBI (aTiachkl, KOHTYPHBIE KapThl, TOYPOUHOE
IJIAHUPOBAHUE, CPEJICTBA KOHTPOJISA 3HAHUH, CIIPAaBOYHBIC U3aHusl, pabodre MporpaMMbl U T.1.).
Cpeocmea o00Oyuenuss u e6ocnumanusa — JPyrde€ HWCTOYHMKHA ydeOHOW wuHbOpMaIuu,
MIPEIOCTABIIIEMbIE 00YJAIOMIMMCSI B X0J1e 00pa30BaTeIbHOM JIEATEIBHOCTH.

1.4. Lenwsto Hactosimero IlonokeHuss SBISETCS CO3JaHUE YCIOBUM IS MAaKCHUMaJbHOIO
obecrnieueHuss y4eOHOU nuTepaTypodl OOYy4arOUIMXCS INKOJBI, IOBBINICHUE OTBETCTBECHHOCTH
MeJJarOrHYECKOT0 KOJUICKTUBA M CEMBH 3a IIPABUIILHOE, PAllMOHATBLHOE MCIIOIb30BaHUE IIIKOJIBHBIX
y4eOHUKOB, OpraHu3aius padOThl cpenyd OOydYalomUXCsl W HMX POAHWTEICH IO BOCHUTAHHIO
OCO3HAHHOTO, OEPEKHOTO OTHOIICHUS K YUCOHHUKY.

1.5. Vdaer nmokyMeHTOB OMONMHOTEYHOTO (POHJIA SBISIETCS OCHOBOW OTYETHOCTH WM TUIAHUPOBAHUS
NEATEITLHOCTH OUOIMOTEKH, CIIOCOOCTBYET O0ECIIEUCHHUIO €T0 COXPAHHOCTH.

2. ®opMupoBanue (poHIa YHeOHHUKOB U MOPSAOK yueTa (poHIa yUeOHOH JuTepaTypbl
2.1.  KowmmiekToBanue yueOHOTO GoHIa OMOTMOTEKH MIKOJIBI TPOUCXOIUT Ha OCHOBE €XKETOTHO
yTBepkaaeMbix denepanbHbIX NepeuHell yueOHUKOB, PEKOMEHJOBAHHBIX K HCIOJIb30BAHUIO NPH
peanu3ali  UMEIOIIUX TOCYAApCTBEHHYIO aKKPEAMTAIMI0 00pa30BaTENbHBIX IMPOrpaMM
HayaJlbHOTO OOLIEro, OCHOBHOrO oOOIIEro, cpegHero oOmero o0pa3oBaHMs, IepeyuHeil
OpraHu3alfii, OCYIIECTBISIIOIIMX BBIMTYCK YYEOHBIX TOCOOMI, KOTOpBIE JOIMYCKAIOTCA K
UCIOJIb30BAHUIO MIPU peain3alii UMEIOLINX FOCYJapCTBEHHYIO aKKpEAUTAIIMI0 00pa30BaTeIbHbIX
nporpaMM. ExxeroiHo yTBepikaaeTcs nepeueHb Y4eOHUKOB U yueOHBIX ocoOuii 00pa3oBaTeIbHON
OpraHu3alMH.
2.2.  OOpa3zoBarenbHas OpraHU3aIMs CaMOCTOSITEIbHA B BEIOOPE U OTIPEICIICHUH:
* KOMIUIEKTAa Y4YeOHMKOB, YYEOHBIX IOCOOMH, Y4eOHO-METOJMUYECKUX MaTepUalloB,
o0ecTIeYnBaOIIUX MPENoIaBaHie yueOHOTo MpeIMeTa, Kypca, AUCUUTUIAHBI (MOYIIA);
« cpeAcTB O0y4yeHHMs M BocnuTaHus. BpiOop cpeactB oOydyeHMsT M BOCHUTaHUSA
ompenenseTcss cueruduKo coaepkaHus U GopMON OpraHu3aiud oOpa3oBaTEIbLHON
JesITeTbHOCTH.
2.3. TlomomHenue yueOHOTO QoHIa obecmeunBaeTcs 3a CYET CpelncTB  (emepanbHOTO,
pPETMOHANIBHOIO, MyHHIMNAIbHOTO OrokeToB (cr.35, mn.2 @enepambHoro 3akoHa «OO0
oOpasoBanun B Poccuiickoii ~ ®enepanumn»); HMHBIX HCTOYHMKOB, HE  3alpeUICHHBIX
3akoHoJaTeabcTBOM P®d, B T.u. 0€3BO3ME3THOIO TMOXKEPTBOBAHUSA (PUIUUYECKUMHU W/UIH
IOPUINYECKUMU JIIAMH.
2.4. B nensax obecrieyeHus: o0yyaromuxcs yaeOHUKaMy, y4eOHbIMU OCOOUSIMH  IIIKOJIA MOKET
B3aMMO/JICIICTBOBATH C JIPYIMMH 00111€00pa30BaTeIbHBIMU OpraHU3alusIMU paiioHa, YTIpaBIeHUEM
o0Opa3oBaHUsl.
2.5. HenocpencTBeHHOE PYKOBOJICTBO M KOHTPOJb PabOTHI MO CO3/IaHUIO U CBOEBPEMEHHOMY
MOTIOJIHEHUIO  OMOJIMOTEYHOro (OHJA IIKOJBHBIX YYEOHUKOB  OCYLIECTBIISICT  JUPEKTOP
o0pa30BaTeNbHOI OpraHu3aluy.
2.6. JlomyckaeTcsi HCIOJb30BaHME y4yeOHO-METOJUYECKUX KOMIUIEKTOB, BXOJSIIMX B
@enepalibHbIl MepeueHb Yy4YeOHMKOB, COIrJlacOBaHHbIX Ha [lemarormueckoM coBere 51
YTBEPKICHHBIX PUKA30M TUPEKTOPA IIKOJIBI.
2.7.  Jns apdexTrBHON OpraHu3anuy 00pa3oBaTEIbHON NEATEIFHOCTH UCIOIB3YeTCsl YIeOHO-
METOAMYECKOE 00ecTeYeHre U3 OJJHON MPeAMETHO-METOANYECKON JINHUM.
2.8.  Tlpomecc paboTsl o hopmupoBaHuio GoHAA YICOHOH JTUTEPaTyphl BKIIFOYAST CIICTYIOIIHE
STarbl:
e paboTa Temarorm4eckoro KojulektTuBa ¢ DenepaiabHBIM IEpeYHEM  yUeOHHUKOB,
PEKOMEHIOBAaHHBIX (JIOMYIIEHHBIX) K UCTIOJIh30BAHUIO B 00pa30BaTEIbHBIX OPraHU3aIINsX;
® [IOArOTOBKA CIHCKA YYEOHUKOB, IUIAHUPYEMBIX K UCIIOJIb30BaHUIO B HOBOM y4eOHOM TOY;
® [penoCTaBiCHUE cHHUcKa Yy4yeOHMKOB IlemarornyeckoMy coBETY Ha COIJVIACOBAHUE U
YTBEP)KJICHHE;



® MarHOCTUKAa YPOBHSA OOECHEYeHHOCTH OOydaroumxcss y4eOHOW JHuTeparypoil Ha
CIIEAYIOIINN Yy4eOHBII IoJl B COOTBETCTBUU ¢ KOHTUHIEHTOM OOYy4aroIIMUXCsl, COCTaBJIECHUE
MEePCIIEKTUBHOTO TJIaHa KOMILJICKTOBAHUS Y4eOHOTO POH/Ia;
e odopmiIeHHE 3aKa3a yUEOHMKOB M y4EOHBIX IOCOOMH B COOTBETCTBHM C YTBEP)KIECHHBIM
CIHMCKOM Y4€OHHKOB U INIAHOM KOMIIJIEKTOBAaHUS,
® [POBEJACHME AYKLHOHAa U 3aKJIIOYEHHE JOroBopa C IOCTAaBIIMKOM O 3aKylKe Yy4eOHOM
JTUTEPaTypHl;
® [IpHEM U Y4eT BHOBb IIOCTYIUBLIEH yueOHOI IuTepaTypsl B OMOIHOTEKY.
2.9. bubnuoTteunplii (POHI MIKONBHBIX YYEOHUKOB YYHUTBHIBAETCS M XPAHUTCSA OTACIBHO OT
OCHOBHOTO (JOH/IA IKOJIHHOW OMOTMOTEKH.
2.10. K oubnuomeunomy ¢onoy yueonou numepamyper (yue6HOMy (OHIY) OTHOCSTCS
yueOHUKH, yaeOHbIe oco0us, opdorpapuiecKkue ClIoBapHu, MAaTEMAaTHICCKUE TaOJIUIIBI, COOPHUKHI
yIpaXHEHUH U 3aj7iay, NPaKTUKyMbl, KHUTU JUIS YTEHUS, XpeCTOMAaTHH, padouue TeTpaau, aTiachl,
KOHTYpHBIE KapThl B TI€YaTHOM M DJEKTPOHHOM BHJE, COJIEpPKAHHE KOTOPBIX OTBEYAET
TpeOOBAaHUSAM  TOCYAAPCTBEHHBIX o0pa3oBaTelbHbBIX  CTaHJAPTOB, o0ecreynBaroIuX
MIPEEMCTBEHHOCTh HW3YYEHHUS JUCHUIUIMH ¢ CHUCTEMaTHU3WPOBAHHBIX 10 00pa3oBaTEIbHBIM
o0yacTsM.
2.11. JloxyMmeHTHI, BKIO4aeMble B (GoHA OmOIMOTEKH, Mapkupyrotcs. [Ipu 3ToM MOryT OBITH
WCIOJIb30BaHbl IITEMIIEIH, KHIKHbIE 3HAKHM, UHIAUBHyalbHbIC IITPUXOBbIE KOJbI, IPYrUe BHU]bI
MapKHPOBKH.
2.12. ]JloKkyMeHTBl MOCTYHNAlOT B OHOTMOTEKY M BKIIOYAIOTCS B OuOIMOTEYHBIH (oHI B
pe3yabTaTe TOCTaBKH O00S3aTEIbHOTO HSK3EMIUISPA, TMOKYNKH (MOANUCKH, OOMEHa, JapeHws,
MIOKEPTBOBAHUSA, KONMPOBAHUS  OpPUTMHAIOB U3  ¢oHna  Oubinmoreku).  J[OKyMEHTHI,
MOJITOTOBJICHHBIE K TpHUeMy B OWMOIMOTEYHBIH (DOHI, TMOABEPraroTCs MEPBHYHONW 00pabOTKe |
UHAUBUYaIIbHOMY YYeTy.
2.13. JIoOKyMEHTBHI TPHHUMAIOTCS TI0 TEPBUYHBIM YYETHBIM JTOKYMEHTaM (HaKJIamHas, akT),
BKJIFOYAOIIUM CIIUCOK MOCTYTIJICHUH.
2.14. TlpueM JOKYMEHTOB, TOCTYNAIOIUX B OHOIMOTEKYy O€3 MEepBHYHBIX JIOKYMEHTOB Ha
6e3B03Me3/1HOM OCHOBE (00s3aTeNIbHBIE IK3EMIUISPHI, IEMO3UTHBIE YK3EMIUIIPHI MEXTYHAPOIHBIX
OpraHu3aiyii, 0e3BO3ME3/HBIC MOCTYIUICHUS W3 HEW3BECTHBHIX W AHOHHUMHBIX HCTOYHHKOB),
oopmIsieTcss akTOM O IIprUeMe JOKYMEHTOB.
2.15. Ilpuem ITOKYMEHTOB, IMOCTYIAOIIUX B OMOIMOTEKY OT IOPHINIECKOTO, (PU3NIECKOTO JIHIIA
B BUJIE Jlapa C yKa3aHMEM €ro Ha3HaueHHs JUIs MOMOJIHEHUs! OUOINOTeYHOro GoHIa, 0PopMIIseTCs
JIOTOBOPOM TOXKEPTBOBAHUS B COOTBETCTBHHM C ['paxkaaHckuM koaekcoM Poccuiickoit denepanymn
(ct. 574, 582).
2.16. Ilpuem NOKYMEHTOB OT YMTATEJeH B3aMEH YTEPSHHBIX M TPU3HAHHBIX PABHOIICHHBIMU
yTpaueHHbIM, O(OpMIIIETCS aKTOM O TMpuéMe JOKYMEHTOB B3aMeH YTepsHHBIX. B akre
yKa3plBaeTcs  (aMHIIMS, WHUIMANBl  YHTATeNs, CBENCHHS 00  yTEepsIHHBIX  M3JIaHUIX
(perucTpaoHHBIH HOMEp, KpaTkoe OubIHorpaduyeckoe ONMcaHue M3JaHus, 1IeHa) CBEIEHUsS O
MPUHATHIX U3/IaHUAX (KpaTkoe oubnuorpaduyeckoe onucaHue u3AaHus, eHa), HOMUCH YATATENs
Y IPUHUMAIOIIEH CTOPOHBI.
2.17. Yuér OubmmoreyHoro ¢oHIa y4eOHOW JIMTEPATyphl OTpa)kaeT MOCTYIUICHWE, BHIOBITHE,
o0myro BeIMYUHY (poHAa y4eOHUKOB, U CIY)KMT OCHOBOM €ro NnpaBHJILHOTO (POpPMHUPOBAHUS,
IIEJIEBOTO UCTIONB30BAHUS U COXPAHHOCTH, OCYIIECTBIICHHSI KOHTPOJIS 32 HATMYUEM U JBIKEHUEM
y4eOHUKOB.
2.18. IIpomecc yuera OmnOmmoTe4HOTO (POHIA YISOHHKOB BKIIFOUAET: MPHEM, IITEMIIECICBaHUE,
PEruCTpalyio MOCTYIUICHNS, paclIpe/IeIeHUs 110 KJIaccaM, BBIOBITHSA, a TaKKe MO/BEICHHE UTOTOB
JBIDKEHUS (POHJIA U €TO TTPOBEPKY.
2.19. Bce onepanuu mo y4etry MpOU3BOAATCS 3aBENYIOIIMM OMOIMOTEKOM, CTOMMOCTHBIN yuyeT
BeneTcs OyxranTepuei, oOcmyxuBaromiei mkony. MuBeHTapu3amus ydeOHoro (GoHma W cBepka
JTAHHBIX OMOIMOTEKU U OyXTalNTepuu MPOBOIUTCS €XKETOHO.
2.20.  VYyer y4ueOHOH IUTEpaTyphl OCYIIECTBIACTCS TPYIIIOBBIM CIIocoOoM U BeaeTcs B «KHure



cymmapHoro yudetay (manee - KCY) u (unm) snextponHoM Buzae. KCVY yueOHHKOB XpaHUTCSA B
OuOIMOTEKE OCTOSIHHO.
2.21. KCY cocTouT U3 Tpex 4acTel:
Yacte 1. [locrymnenue B ¢oHa. B 3Ty yacTh 3amuceiBaercst oOlee KOJIMYECTBO MOCTYIMBIIUX
y4eOHUKOB M MX CTOMMOCTBH C 00s3aTelIbHBIM YKa3aHHEM HOMEpa M JaThl COMPOBOAUTEILHOTO
nokymenrta. Homep 3anucu exerogHo HaunHaercs ¢ Ne 1 ¥ uaért 1o nopsiiky nocTyIUICHUH.
Yacte 2. BpiObiTHe 13 (oHma. B 3Toil uyacTu 3ammchIBalOTCS HOMEpa akTOB Ha CIIMCAHHE
Y4eOHHMKOB C YKa3aHUEM JaThl YTBEPXKIEHHUs aKTa U OOLIEro KOJIMYECTBAa CIMCAHHBIX YY€OHHUKOB
Ha o0uryro cymmy. Hymepanus 3anuceii o BEIOBIBIINX W3JAHUSIX M3 T0JIa B TOJ] IIPOIOIHKACTCS.
Yacte 3. Utoru yuera asuxenus GoHIOB. B TpeTbeil yacTH 3allUMCHIBAIOTCS UTOTH JBUKCHUS
¢donHma yueOHUKOB:
« o01iee KOJIUYECTBO NOCTYMUBIINX Y4€OHUKOB 32 TEKYLIUH Iojl, HA CyMMY;
+ o01Iee KOJIUYEeCTBO BBIOBIBIINX YYCOHUKOB 32 TEKYILUH T0Jl, HA CYMMY;
« ofmiee KOJIMYECTBO Y4YEOHHMKOB, COCTOSIIIMX Ha ydyeTe Ha | sHBaps MOCIEAYIOIIEro
roja, Ha CyMMy.
2.21. VnauBupayanbHbIi (TPYIIIOBOM) ydeT Yy4eOHUKOB OCYIIECTBISIETCS B KapTOTEKE ydeTa
YU4eOHMKOB Ha KaTaJlOXHBIX KapTOYKaxX CTaHAApTHOTO pa3mepa. Ha kaprouke yka3bpIBaeTcs
pEerucTpalioHHbI HOMep, Oubanorpaguueckoe onucaHue ydeOHMKa, CBEACHUS O KOJIUYECTBE
MOCTYIUBIIMX YYEOHUKOB C YKa3aHHEM LieHbl. 1Ipy HEOJHOKpaTHOM IOCTYIJIEHUU y4eOHMKaA, HE
UMEIOIEM OTJIMYMM, KpoMe roja M3/aHusl U LEHbI, BCE IOCTYIUIEHUS 3aHOCATCS Ha €IUHYIO
KapTouky. Ecnu e B yueOHUKE BHECEHBI JOIOJIHEHUS U U3MEHEHHUS, TO Ha HETO 3aBOAUTCS HOBas
KapTouka. KapTouku paccTaBisIOTCS B yUETHYIO KapTOTEKy IO KjaccaM, a BHYTPH KJIAacCOB — I10
npeameram. [locne crimcanus Bcex y4eOHUKOB KapTOUKH W3BIMAIOTCS U3 KAPTOTEKH.
2.22. YyeTHble KapTOUYKH Y4Y€OHMKOB pEruCTpUpyroTcs B «OKypHane perucrpanuu ydeTHbIX
KapTo4ek OMOIMOTeYHOro (DOHMIA MIKOJIBHBIX YIEOHUKOBY, KOTOPBIH BeIETCS MO 00pa3ily: HoMep
10 OPAAKY, Ha3BaHUE, Kinacc, Ne akTa BBIOBITUS KAPTOUKH.
2.23. Yyery momnexar BCe BHIBI YUYEOHMKOB M YYeOHBIX mocoOmii. Paboume Terpanm,
IUIAKTUYECKUe MaTepuaibl, TaOJMIbl, TPOMUCH, KOHTYpPHbIE KapThl, aTJachl SBISAIOTCS
JOKYMEHTaMU BPEMEHHOro Xapakrtepa. Mx yder mpousBoautcs B «Terpaau ydeTa TOKYMEHTOB
BPEMEHHOI0 XapaKTepay.
2.24. Ha mpWHSATHIX MEPBUYHBIX YYETHBIX JTOKYMEHTaX MPOU3BOAMTCS 3aIHCh, MIOATBEPKIAAIONIA,
YTO MOCTYNUBIINE JOKYMEHTHI MPHUHATHI B OMOIMOTEUHbIH (POHJI KaKk B OOBEKT 0COOO IIEHHOTO
IBUKUMOro umyiecTna (nanee - OLJIN) win kak B 00bEKT MHOTO ABM)KUMOTO UMYIIIECTBA.
2.25. IlepBuyHbIE y4YeTHbIE OKYMEHTBHI, MOATBEpXKJIatoKe (HaKkT MOCTYIUICHUs, MepelaloTcs B
OyXxraiaTepuio AJis BKIIIOUEHUS B yueT OMOINOTEeUHOro OHa.
2.26. ExxexBapTajibHO, P yCIIoBUM U3MeHeHus coctaBa OLL/IU, cBenenus 06 o01iemM KoJu4ecTBe
U CTOMMOCTH JIOKYMEHTOB, BKJIIOUEHHBIX B COCTaB OMOIMOTEHYHOro (oHIa, Kak O00BEKT 0c000
LIEHHOT'0 IBUKMMOTO UMYIIECTBA, TIEPEIAIOTCS YUPEAUTEIIO.
2.27. B3aMeH yTepsSHHBIX WM WCIOPUYCHHBIX YYEOHHKOB TPUHUMAIOTCS JPyTWe KHHTH,
HE0O0XO/MMBIE MIKOJe. YUeOHMKH, YTepsHHbIE W MPUHATHIE B3aMeH, y4uThIBaloTcs B «Terpaau
ydeTa KHHT B JPYTUX JOKYMEHTOB, TPUHATHIX OT YUTATENEH B3aMeH YTePSHHBIX).
2.28. Ydyer BKJIIOYACT PETHCTPALMIO MOCTYIUICHHS JOKYMEHTOB B OMOMMOTEYHBbIM (OHJI, HX
BBIOBITHS 13 (DOHJIA, UTOTOBBIE JJAHHBIE O BeMWYnHE (00beMe) Bcero OnbamoTedHoro (hoHIa U ero
M0JIpa3/IeoB, CTOMMOCTb (hOHJIA.
2.29. OcHOBHEIE TPeOOBAHUS, IPEABIBISIEMBIC K YUETY OUOINOTEYHOTO OoHIA:
*  TOJHOTa U JOCTOBEPHOCTb YYETHOH MH(pOpMAIINH;
*  ONEPaTUBHOCTb;
*  JOKYMEHTHUPOBaHHOE O(OpMIIEHHE KaXKJIOTO MOCTYIUICHHUS B (POHI U KaXKAOTO BBIOBITHS
u3 QoHna;
*  COBMECTHMMOCTb IpHEMOB M (OpM YydeTa, HX HAJESKHOCTh IpH MapauIeTHLHOM
MCTIOJIb30BAaHUM TPAJAUIIMOHHON U aBTOMAaTU3UPOBAHHOM TEXHOJIOTUM YUeTa;




. COOTBETCTBHE HOMEHKJIATYphl TOKa3arened ydeTa (poHAa aHATOTHYHBIM IOKa3aTesiM
rOCYJapCTBEHHON OMOIMOTEUHON CTAaTUCTUKH.

3. [lopsiiok BbIIaYM U BO3BPATAa Y4eOHUKOB
3.1. Tlopsmok monb3oBaHus ydeOHOU nuTepaTypoil omnpenensercs [lomoxennem o OubmmoTeke,
IIpaBunamu nonbp3oBaHus 6uOGIMOTEKON U JaHHBIM [lonoxkeHueM.
3.2. K oOyyaromumcsi, OCBaMBAaIOLIMM OCHOBHBIE 0Opa3oBaTEIbHBIE MPOTpPaMMbl B Mpeaesax
(benepanbHbIX FOCYJapCTBEHHBIX 00Pa30BaTENIbHBIX CTAaHAAPTOB, OTHOCSTCS:

« oOyuyarommuecs, OCBaMBaOIIUE MPOrPaMMy HaualIbHOTO 00IIET0 00pa3oBaHus;

« oOyuaromuecs, OCBauBaoIMe IPOrpaMMy OCHOBHOI'O 001ero 0Opa3oBaHus;

«  00ydJarommecs, OCBAMBAIOIIKE ITPOTPAMMY CPEAHETO 001Iero oopa3oBaHusl.
3.3. Illkoma OecraTHO oOecreuynBaeT OOydYaOIIMXCSd YYEOHUKAMH, YYECOHBIMH M y4eOHO-
METOAMYECKUMH TIOCOOMSIMH B COOTBETCTBHM C (eAepaJbHbIM IepeyHeM y4eOHUKOB,
PEKOMEHI0BAaHHBIX (JIOMYLIEHHBIX) K MCIIOJIb30BAaHUIO IPU PEATH3alMKi UMEIOIIMX aKKPEAUTALHIO
0o0pa30BaTeNbHBIX TMPOTPAMM HAYaJILHOTO OOIEro, OCHOBHOI'O OOIIETro, CPEeIHEro OOIIero
oOpa3oBaHusl B Ipenenax (QeaepanbHbIX T'OCYAAPCTBEHHBIX 0Opa30BaTeNbHBIX CTaHAAPTOB.
Obecneuenre OOyYarOIIMXCS YKAa3aHHBIMHA H3/JaHUSIMH OCYILIECTBISICTCS 3a CYEeT W3/AaHuM,
UMerIuXcs B (OHAE MKOJIbHONH OnOMMoTeku. buOmuorednnlld (OHI €XKETOAHO IOIOIHASTCS
HEOOXOMMBIMU YYEOHUKAMH, y4eOHBIMU ¥ Y9€OHO-METOAMYECKIMH TOCOOUSIMHU.
3.4. Y4eOHas uTepaTypa UCIOJIB3YETCs HE MEeHee 5 JieT, HO Ipu cooTBeTcTBUU PDenepaabHOMY
crannapty u denepaqbHOMY MEPEUHIO YUEOHHMKOB MOKET HCHOJb30BaThecs A0 10 ner (mucbmo
MunucrepctBa oopazoBanus u Hayku P® ot 08.12.2011r. Ne M/-1634/03).
3.5. VYueOHmku, ydeOHbIE MMOCOOMS W y4EeOHO-METOIUYECKHE MAaTepHaIbl, HEOOXOJIUMBIC
oOyyaromuMmcst A1 OCBOEHHMsl Yy4yeOHBIX MPEIMETOB, KypcOB, IUCLHMIUIMH 3a IHpeaeraamu
(benepanbHBIX  TOCYHAPCTBEHHBIX  00pa30BATENbHBIX  CTAHAAPTOB, POAMTENH  (3aKOHHBIC
IIPEJCTABUTEINN) IPHOOPETAIOT CAMOCTOSATENBHO.
3.6. JleTaM-uHBAIMAAM U JIETSIM C OTPAaHHYEHHBIMH BO3MOKHOCTSIMU 3/I0POBbsI, 00YJaIONIIMCS Ha
JIOMYy TI0 OCHOBHBIM 00I11€00pa30BaTeIbHBIM MPOrpaMMaM C HCIOJIb30BaHUEM JUCTAHIIMOHHBIX
00pa3oBaTEeNbHBIX TEXHOJIOTHI Ha TEPHOJ MOTydeHHs 00pa30BaHUsI YICOHHKH MPEIOCTABISIOTCS
B II0JIb30BaHKE OECIUIaTHO.
3.7. YuebHuKH, ydeOHBIE TIOCOOUS M y4eOHO-METOIUYeCKHe Marepuanbl (paboyue MporpamMel,
MOYpOYHOE IJIAHUPOBAHUE, METOAMYECKHE MOCOOUS U T.II.) JUIS JIMYHOTO MOJb30BaHUS YUMUTEINS
IIKOJIBl TTPHOOPETAIOT CaMOCTOATENbHO. Eciy naHHBIE M3TaHWUS WMEIOTCS B HAIMYUU B (OHIE
O6ubNIMOTEKH, yUuTeNss 00eCIeUnBAIOTCS UMU B €TMHUYHOM SK3EMIUIIpe OecIIaTHO.
3.8. YueOHMKH, y4eOHBIE M Y4eOHO-METOINYECKHE MOCOOUs TPETOCTABISIOTCS OOYyJarOIIMCs
IIKOJIBI B IMYHOE TOJIb30BAaHHUE 110 OJTHOMY KOMILJIEKTY CPOKOM Ha OJIMH T'0Jl HE3aBUCUMO OT TOTO,
Ha KaKoW CpOK OOYYEHHSI OHU PacCUUTaHbl. BTOpOW KOMIUIEKT Y4EOHHMKOB MOXET OBITh BBIJAH 10
3afBJICHUIO DPOAMTENEH B CBA3M C YXYILIEHHEM 3/0pOBbS OOydarollerocs MNpH HaIUYUH
CBOOOJTHBIX IK3EMILIIPOB B OMOINOTEKE.
3.9. Ilepen Hauasiom yueOHOro roja OHONMOTEKaph BBIAAET YYEOHMKHM Ha KJIAcC KJIACCHBIM
pykoBoguTensM 1-11 kmaccoB mo rpaduky, YTBEp)KIEHHOMY ITUPEKTOPOM IIKOJIbL. Bblgaua
y4eOHO IUTepaTyphl KIACCHBIM pyKOBOAUTENAM (ukcupyercs B «KHUre Bpljaun y4eOHHKOB» U
MTOJITBEPKTACTCS MTOIIMTUCHIO KIIACCHOTO PYKOBOIUTEIIS.
3.10. OGyyaromuecs MIKOJIbI MOJy4aroT YYeOHUKU U ydeOHbIe mocodus u3 (ponma 6uGIuoTeku y
KJIACCHBIX PYKOBOJWTENEH B Hadaje y4yeOHOro roja. Beinaya ydyeOHMKOB M Y4eOHBIX MOCOOHUI
poauTtensaM 1-x kinaccoB U o0ydaromumcest 2-9 ki1accoB pUKCUPYETCs KIIACCHBIMU PYKOBOIUTEISIMHU
B «BesoMocTH BeIIauM U BO3BpaTa YUeOHHKOBY» M TIOJTBEPKAACTCS JIMIHOM TOIMHUCHI0 OHOTO U3
poaureneil oOyyaromerocss B 1 kiacce, a Bo 2-11 knaccax — JIMYHON MOAMUCHI0 00YYaAIOIIETOCS.
«BemoMocTr BRIIaYM W BO3BpaTa YYeOHMKOB» XpaHATCS B OmOmmoreke. KiaccHeie pyKOBOANUTENN
1-11 xnaccoB mpoBOJAT Oeceny-MHCTPYKTaK OOYYaIOLIMXCS CBOETO Kjlacca M HMX POJUTENeH
(3aKOHHBIX TPEJICTABUTENIEH) O MPpaBUJIaX MOJb30BAHUS yUCOHUKAMH.



3.11. B HCKIIOYUTENBHBIX CIy4asx oOydaromuecs (JOKHUKH, BHOBb MPUOBIBIINE, a TAKKe IS
noarotoBku Kk OI'D m EI'D, Ha nerHee oOyueHWE) MOJYYarOT Y4eOHMKH y OHOIHOTEKaps.
VYuebuuku st moaroroBku Kk OI'D m EI'D oOyuarommmes 9-x u 11-x KiaccoB W BHOBB
OpUOBIBIIMM BBIAAIOTCA TOJBKO INPU HAIM4YMM UX B Oubanorexe. Bplgaua HeoO0XOAMMBIX
y4eOHUKOB Ha JICTHUH MEpUo PUKCHPYETCS] B UUTATEIBCKUX (POpMyIsipax moJ JUYHYIO HOIMHChH
oOydJaronmxcs.
3.12. YuebHMKHM MOTYT OBITh BBbIIAHBl Kak HOBBIC, TaK U HCIOJb30BaHHBIE paHee. B Teuenue
OJHOW Henenu oOydaroluecs AODKHBI IPOCMOTPETh Bce Y4YEOHMKHM M ydeOHbIe MOCOoOus,
BBIJIaHHBIE UM B JINYHOE NOJb30BaHue. [Ipu oOHapykeHnu NeeKTOB, MEMIAIOUINX BOCHPUSATHIO
yuebHOoro marepuana (OTCYTCTBUS JIUCTOB, MOPYM TEKCTa) OOYYarOIIMHCSA WIM €ro pOAUTENN
(3aKOHHBIE TPEACTABUTENN) MOTYT OOpAaTUTHCS B OMOIMOTEKY JJIsl 3aMEHBI €ro APYruM. YUeOHHUK
MOJKET OBITh 3aMEHEH IIpH ero Hanuuuu B Gonae 6ubnuoreku. ITo ucreyeHnn ykazaHHOIO cpoka
NPEeTEeH3UH 10 BHEIIHEMY BHJY M KayecTBY YydeOHHMKa OHMOIMOTEKOH HE NPUHUMAIOTCS, a
OTBETCTBEHHOCTb 3a OOHAPYXEHHbIE 1e()EKThl B CaBaeMbIX y4yeOHUKaX HECeT TOT o0yvaroluiics,
KOTOPBIN UMH ITOJIH30BAJICS.
3.13. B konne yuebHOro roja U mpu Mepexojae oOydarolierocs B TEUYEHHE Y4eOHOro roja M3
LIKOJIBI B JPYIyl0 00pa3oBaTelbHYIO OpraHu3aluio y4eOHHMKH, ydeOHble mnocobOus, padouue
TEeTpaAu U Y4eOHO-METOAWYECKHE MaTepHajbl, NPEJIOCTAaBICHHbIE B  JIMYHOE I10JIb30BaHUE
o0ydJaroImuxcsi, BO3BpaIIAIOTCs B OMONMOTEKY IIKONBI. B ciiydae mopum wim yrepu y4eOHHKa,
y4eOHOro WM y4eOHO-METOAMUYECKOro MOCOOMs, MPEJOCTaBIEHHOI0 OOydaroleMycs B JIMYHOE
[10JIb30BAHKE, POAMUTENU (3aKOHHBIE IPEACTaBUTENN) O0sA3aHBI BO3MECTUTH YIIEpO M BEPHYTH B
O0uOIMOTEKY HOBBIM Y4eOHUK.
3.14. ObOy4aromuecs: BBITYCKHBIX KJIACCOB IEpe]I MOJyYeHHUEM JIOKYMEHTa 00 OKOHYAHUU IIKOJIBI
00s13aHbI TOJTHOCTHIO PACCUUTATHCS C OMOINOTEKOM (TI0 00XOTHOMY JIUCTY).
3.15. Bo3Bpar yueOHMKOB B KOHIIE Y4eOHOTO I'0Jia OCYIISCTBIISCTCS MO rpaduKy, COCTABICHHOMY
3aBefyrouie OMONIMOTEKOW M YTBEP)KICHHOMY JAMpEeKTOpoM Iukosbl. Ilpuem ydeOHMKOB
MIPOU3BOIUTCS:

« ot oOyyaromuxcs 1 — 8, 10 kjaccoB - KJIaCCHBIMU PYKOBOAMTEISIMU;

« oT obOywarommxcs 9 m 11 KkmaccoB - OuOIMOTEKapeM COBMECTHO C KJIACCHBIMHU

pykoBouTensimu. KnaccHelil pykoBogurens obecnieunBaet 100% siBKy oOydaromuxcs
CO BCEMHU y4YE€OHHMKaMHU B COOTBETCTBHUHU € TpaUKOM.

3.16. OOyuaromuecss 00s3aHBl CAATh YYEOHMKM B IIKOJbHYKO OHOJIMOTEKY B COCTOSHUH,
COOTBETCTBYIOIIEM EIMHBIM TPEOOBAHUSM I10 MX HCITOJIb30BAaHUIO U COXPAHHOCTH.

4. BpiObITHE YU4eOHUKOB U3 0M0JIM0TedHOro GoHxa
4.1. Cpok HCIIONIb30BaHUs y4eOHUKA HE MEHee MATH JIeT.
4.2. BriObiTHE YyueOHUKOB U3 (POH/1a OMOIMOTEKH TPOU3BOIUTCS 110 IPUUUHAM:

«  BeTXOCTH ((pU3HUECcKuil U3HOC);

*  YCTapesnoCTH MO COJEPKAHHUIO;

« yTepe (C yKa3aHHEM KOHKPETHBIX OOCTOSATENBCTB YTEPH).
B akrte 0 BbIOBITHHM (UKCUPYIOTCS CBEACHHUS 00 y4eOHUKax, UCKIHOYAEMbIX TOJBKO IO OJIHOM
MIPUYHHE.
4.3. Crincanne y4eOHHKOB TIPOBOJMUTCS HE PeKe OJHOrO paza B roja. Ha kakabplit BUJ CIMCAaHHS
(«Betxue», «YcrapeBline M0 COIEPKaHUIO», «Y TePSIHHbIE YUTATEISIMU») COCTABISAETCS aKT B 2-X
AK3EeMILIApaxX, KOTOPBIA MOJMUCHIBAETCS KOMUCCUEH U YTBEPKAAE€TCA AUPEKTOPOM MIKOJbL. OauH
9K3EMIUISIp aKTa XpaHUTCA B OuOIMOTEKe, APyroi mepenaercs IMOjA PacHHUCKy B OyXraiaTepuio,
KOTOpasi MPOM3BOAMUT CHHMCAHME C OalaHca IIKOJbl YKAa3aHHON B aKTe€ CTOMMOCTH Y4EOHHKOB.
CriucaHHble 1O akKTy YYEOHMKH CAAIOTCS B COOTBETCTBYIOIIME OpraHM3allid IO 3aroTOBKE
BTOPUYHOTO ChIpbs. JIEHbIM OT cAauM y4eOHUKOB BHOCSTCSI HA PACUETHBIM CUET LIKOJIBI.
4.4. BoiObiTHe yueOHMKOB M3 (oHAa OMOIMOTEeKHM O(OpMIISIETCS aKkTOM 00 MHCKIIOYEHUH U
OTpa)kaeTcs B KHUI'€ CyMMAapHOro yuyeTa, a TakKe B KapTOTeKe ydyeTra y4eOHUKOB. BbIObITHE



y4eOHBIX MaTepHaIOB BPEMEHHOT'O XpaHEHUS MPOU3BOAMUTCS B KOHIIE KAJIEHAAPHOTO rojia M0 aKTy
C YKa3aHUEM IIPUUYUHBL: «MaTepHall BPEMEHHOI'O XPAaHEHUS.

4.5. AKTBl Ha criMcaHue Y4eOHHKOB BU3UPYIOTCS WICHAMHU KOMHCCHH IO COXPAHHOCTH (POHIOB.
3aBU3MPOBAHHBIEC AKThl YTBEPKAAOTCA AUPEKTOPOM ILKOJIBI.

4.6. CrhucanHple MO akTy Yy4YeOHMKH MOTYT OBITh HCIONB30BaHBI JUII H3TOTOBIICHHS
JUJIAKTUYECKOT0 MaTepuaina, Jjsl pecTaBpallMOHHBIX padOT WM NEepeAaroTcs OpraHU3alusiM IO
3aroTOBKE BTOpPCHIpbs. YacTh Y4eOHUKOB, HaXOAALIUXCS B YIOBJIETBOPUTEIBLHOM COCTOSHUM,
II0CJI€ CIIMCAHUS MOXKET BbIJAaBaThCs 00yYaroLMMCs JUIsl HOATOTOBKU K 9K3aMeHaM, IepeaBaThCs
B yueOHbIe KaOMHETHI WIIM UCTIOIb30BaHBI JJIsl PEMOHTA IPYTUX YU€OHHUKOB.

4.7. XpaHeHue CIIUCAHHBIX Y4€OHMKOB BMECTE C ACHCTBYIOLIMMH 3aIlpeLaeTcs.

5. YdeT UTOroB JIBU:KeHUsI OUOJIMOTedHOro oHIA

5.1. Urorn nBwxeHus (GOHIOB MOABOIATCS B KHHUTE CYMMapHOro ydeTa OmOmmoreyHoro (oHma
(WM IpyroM perucTpe CyMMapHOrO ydeTa, NPUHSITOM B OMOIMOTEKE) HAa OCHOBAHUM JAHHBIX
CYMMAapHOTO y4yeTa O MOCTYIUICHHH U BBIOBITHH JOKYMCHTOB.

5.2. UtoroBble MaHHBIC MMEIOT YEThIPE O0S3aTENbHBIX MOKA3aTelNsA: COCTOSUIO HAa HAYajio Toja,
MOCTYITHJIO 3a TOJI, BHIOBLIO 3a TOJI, COCTOMT Ha KOHEI[ roja. MITorosslie JaHHBIC MO 3JIEKTPOHHBIM
CETEBBIM YIAJCHHBIM JIOKYMEHTAM MPEICTABISIFOTCSA CICAYIONMMH TOKa3aTeISIMH  YYSTHBIX
SIMHUIL; COCTOSUIO Ha Hayasio roja, opopMIIeHO B JOCTYIl B TEUECHHE Ioja, AOCTYI MPEKPAIICH B
TEUEHHE T0/1a, COCTOMT Ha KOHEI[ T0/1a.

6. [IpoBepka HAJIMYUSA JOKYMEHTOB 0M01HOTEYHOr0 (hoH/IA
6.1. O0s3arenbHas MHBEHTAPU3ALUS TPOBOAUTCS B CICIYIOIINX CIIyJasX:
* IIpY CMEHE MaTepualIbHO OTBETCTBEHHOTI'O JIUIIA;
*  TIPH BBISBJICHUU (PAKTOB XUIICHUS WU TIOPYH JOKYMEHTOB;
* B cly4yae CTHUXUHHOro O€ICTBMSA, NOXapa WIM JAPYI'MX Upe3BbIYAWHBIX CHUTYyalUH,
BBI3BAHHBIX AKCTPEMAJIbHBIMU YCIOBUSIMU;
« 1pu nepenade ¢poHaa OMOIMOTEKH UM €€ YAaCTH B apeHYy;
* TIpU peopraHu3aliy U JUKBUIAINH OUOINOTEKH.
Jlnist mpoBeIeHHsI IPOBEPOK TUPEKTOPOM 00pa30BaTENIbHOW OpraHU3allMi Ha3HAuYaeTcs KOMHCCHS,
B COCTaB KOMUCCHUU JIOJKEH BXOJUTh NMPEACTaBUTEIb OyXTaJITEpPHH.
6.2. [IpoBepka ¢oH1a B IJIAHOBOM MOPSAKE OCYIIECTBISIETCS OJMH pa3 B 5 JeT.
6.3. IlpoBepka Bcero (OoHIa WM €r0 YacTH 3aBEPIIACTCS COCTABICHHEM aKTa O pPe3yibTaTax
MIPOBE/ICHUS MTPOBEPKH HAJIMYUSA JOKYMEHTOB yuyeOHOro (OHJA M MPUIIOKEHHEM K HEMY CIHCKa
JIOKYMEHTOB, OTCYTCTBYIOIIMX IO HEYCTAaHOBJIEHHOH npuuuHe. B akTe puxcupyrorcs cBeaeHus o
KOJIMYECTBE!
* JIOKyMEHTOB y4eOHOro ()oH/a 1o JaHHBIM y4eTa;
* JIOKyMEHTOB, UIMEIOILNXCS B HATMYNH;
¢ JIOKyMEHTOB, OTCYTCTBYIOLIUX B OMOIMOTEYHOM (DOH/IE€ 1O HEYCTAHOBJICHHON IPUYHHE.
B akre Taxke yka3pIBarOTCS HOMEpP M JaTa akTa O IPOBEIACHUM IpPEIbIAyIEH MPOBEPKH. AKT C
MPWIOKEHHEM CIHCKAa JOKYMEHTOB, OTCYTCTBYIOIIMX [0 HEYCTAaHOBJICHHOW MpUYHHE,
MOJINCHIBAETCA MTPECENATENIEM U YIEHAMH KOMUCCUU U YTBEPKIAAECTCS TUPEKTOPOM LIKOJIBI.
6.4. Ilpm BBIIBICHWH B Tpolecce TMPOBEPKH (oHMA OTCYTCTBYIONIMX JOKYMEHTOB W
HEBO3MOXXHOCTH YCTaHOBJICHHWS BHUHOBHBIX JIMII YOBITKM IO HEJOCTaue CIHCHIBAIOTCA B
COOTBETCTBHHM C JEHCTBYIOIINM 3aKOHO/IaTEIbCTBOM.

7. le1onpou3BOACTBO B OPraHu3annu yyera 6udanorednoro gponaa

7.1. Opranuzanusi paboThl ¢ JOKYMEHTaMH 10 y4eTy OMOIMOTeYHOro (poHma OCYIECTBIISETCS 10
MpaBWJIaM BEJICHUS J1€JI0MPOU3BO/ICTBA.

7.2. OCHOBHBIE JOKYMEHTBI, B KOTOPBIX OCYIIECTBIISIETCS Y4YeT, MOMJIEKAT IOCTOSHHOMY
XPaHEHHUIO KaK JOKYMEHThl CTporoi orderHocTH. [locTrosiHHO, 10 JIuKBHAauuu OMOIMOTEKH,
XPpaHATCS PETHCTPHl MHAWBUIYAIBHOTO U CYMMAapHOTO y4eTa JOKYMEHTOB OuOiuoreyHoro ¢honHmaa



(perucTpalioOHHbIE KHUTH, UHBEHTAPHBIE KHUTH, KHUTH CYMMapHOTO y4eTa, yYeTHBIA KaTajior u
KaTaJIOTH).
7.3. B cooTBercTBMM C TpaBWIAMH OPTaHHU3AIMH TOCYIapCTBEHHOIO apXWBHOTO Jieia
YCTaHABIIMBAIOTCS CJEIYIONIME CPOKM XpaHEHUS JIOKYMEHTOB, OOECHEYMBAIOIIUX YYE€T U
COXpPaHHOCTH (POH/IOB!
*  COIIPOBOJUTENbHbIE JOKYMEHTHI (HAKJIagHBIE, CU€Ta, OMHCH, CIHUCKM HAa MOCTYHAIOIIYIO
auTeparypy) — 3 roaa;
* TPUXOJHBIC aKThl HA JHUTEPATYpPy, MOJYYEHHYIO OecruiaTHO Uil 0e3 COMpPOBOJIUTENbHBIX
JIOKYMEHTOB, — 3 T0/1a;
* KHUTa y4eTa JIUTEePaTypbl, yTePSIHHON YUTATEISIMU U IPUHITON B3aMeH, — 3 T0/1a;
* QaKThl Ha CHOUCAaHWEC KHUT U TEPHOAMYCCKHX H3JaHWK, YYETHBICE KAPTOUKH, KHIKHBIC
bopMyIISIpBI CIIUCAHHBIX M3MaHui — 10 jer.
7.4. Tlo wucredyeHHMH CPOKOB XpaHEHHUS YYCTHBIE JIOKYMEHTHI TMOJICKAT YHHUYTOXKEHHUIO B
YCTaHOBJICHHOM TMOPSIKE.
7.5. lo oxoHYaHUs OYEPETHOW MPOBEepKH (DOHIA XPAHATCSA AKThI O PE3yJIbTaTax IMPOBEICHUS
MIPOBEPKU HAIMYUS JOKYMEHTOB OMOIMOTEYHOro (POHA.

8. ObecnevyeHue cOXpaAaHHOCTH OMOJIMOTEYHOT0 OH/IA HIKOJIBHBIX Y4eOHHKOB
8.1. CoxpanHocth (oHIA OOECIEYMBAETCS CO3JAHWEM ONTUMAIIBHBIX YCJIOBUN XpaHEHHS H
UCIOJIb30BaHUS YIE€OHUKOB, a TAK)KE OXPAHON MX OT MOPYHU U XUILECHHUH.
8.2. XpaHeHne y4eOHHMKOB OCYIIECTBIISICTCS COTJIACHO JEHCTBYIOIIMM MHCTPYKIUSM 1O OXpaHe
TpYZAa U MOKapHOH 0€30acHOCTH.
8.3. @onHy yueOHUKOB pacroiaraeTcsi ¥ yIUThIBACTCS OTACIBHO OT OCHOBHOTO (hOHJIA.
8.4. OTBETCTBEHHOCTb 3a OpPraHMU3ALMI0 COXPAaHHOCTH (OHJa Y4eOHUKOB BO3Jaraercs Ha
JUPEKTOpPA LIKOJIBI U 3aBEAYIOLIET0 ONOINOTEKOM.
8.5. OTBETCTBEHHOCTh 3@ COCTOSTHME U COXPAaHHOCTh BBIAAHHBIX YYEOHUKOB B T€YEHUE Y4eOHOIO
roja HecyT oOywarouiyecs, mHoib3ytomuecs 3TUM ¢GoHaoM. OHU ke, IpU HEOOXOAMMOCTH,
OCYILIECTBIISIOT UX PEMOHT.
8.6. B ciywae yrepu miam mopud y4eOHHMKA POIUTENH (3aKOHHBIE IMPEICTABHTENN) BO3MEIIAIOT
HaHEeCEeHHBIN yI1epO B COOTBETCTBUM C JEHCTBYIOIUM 3aKOHOAATEIbCTBOM.
8.7. B mensix KOHTPOJIS 32 COXPAHHOCTHIO YUeOHUKOB O0yJaromumucs 2 pas3a B roj] (CeHTSOpb u
arpenb) OMOJINOTEKON NMPOBOAATCS BHIOOPOYHBIE peiiibl MO MPOBEPKE COCTOSHUS YYEOHUKOB.
CaeneHus 0 pe3yabTaTax peila 10BOAATCS 10 KJIACCHOTO PYKOBOJIUTENS, P HEOOXOIMMOCTH JI0
3aByda 1o YBP. 1o pe3ynbraram npoBepKkH COCTaBIAETCS aKT.
8.8. Kpurepuu 1o mpoBepke COCTOSHUS YICOHUKOB:

*  HaJIWYME 3allUCH O MPHUHAICKHOCTH yuyeOHUKa o0yJaromemMycs;

¢ HaJIMYME BCEX yUeOHMKOB HA MOMEHT MPOBEPKH (COTIACHO PACITUCAHUIO YPOKOB);

« HaJn4ue o0JI0KEK Ha yueOHUKaX;

* BHEIIHUH BUJ y4yeOHMKA (OTCYTCTBHUE I'psI3U, HAIHUCEH, MOMSITOCTEH, MOPE30B, PBAHBIX

CTpaHMII, TOBPEXKICHUI MEePerIETOB B yUeOHUKAX);
« i | —4 xnaccoB - HaITU4Ke 3aKIJIJ0K.

9. IlpaBuJjia Mo0Jib30BaHUA YUEOHMKAMU /IS 00YHAKOIIMXCS U POTUTEIei

9.1. OOyuaromuecss UMEIOT MPaBO MONYyYaTh YYeOHUKU, MPEIyCMOTPEHHBIE 00pa30oBaTeNbHBIMU
IporpaMMaMu IIKOJIbI, BO BpEMEHHOE I0JIb30BaHKe U3 (poHAa OMOIMOTEKH OECIIaTHO.

9.2. YueOHUKH BBIJAIOTCS OOYYaIOIIMMCSI CPOKOM Ha OJUH TOJ, HE3aBHUCHMO OT TOTO, Ha KaKOi
CpOK OOydYeHHs OHHM pacCuMTaHbl, O€3 MpaBa NepeJaydn W Tpojaxd. Bo3BpaT y4eOHUKOB
rapaHTUPYETCs] POUTEISIMH (3aKOHHBIMU MPEACTABUTEIISIMU).

9.3. YueOHHMKM MOTyT OBITH BBIJIAHBI KaK HOBBIC, TaK M HCIIOJIb30BaHHBIC paHee. [IpoOiembl
HEXBAaTKU Y4eOHUKOB pelialoTcs yepe3 0OMEHHO-Pe3epBHBIN (POH/I KO paiioHa.

9.4. OOGyuarommecs: JOJDKHBI MOAMKMCATh KKIbIM y4eOHUK, TOJYYCHHBIH W3 (POHIA IIKOJIBHOMN
oubnuoreku (yaeOHbBIN TO1I, paMUIHs, UM, KJIACC).



9.5. YueOHUK JOIHKEH UMETh JIOTIOTHUTENIBHYI0 ChEMHYIO O0JIOKKY.

9.6. B yueOHHKaxX HENb3sl MUCATh, PUCOBATh, 3arU0aTh U BHIPHIBATH CTPAHUIIBI U T.]I.

9.7. OGyuwaromuecst 00sf3aHbl BO3BpalllaTh IIKOJbHbIE YYEOHHMKH B ONPSATHOM BHIE, IO
HEOOXOIMMOCTH PEMOHTUPOBAThH UX.

9.8. YueOHMKYM JOIKHBI BO3BpaIIaThcs B OMOIMOTEKY B YCTAaHOBIICHHBIC CPOKHU B KOHIIE YI€OHOTO
rojia, J10 JICTHUX KaHUKYJI.

9.9. Bemmyckuuku (9,11 kmaccoB) 00si3aHBI pacCYUTATHCS ¢ OMONMOTEKOM MO MCTEYEHHUU CpPOKa
00y4eHHS (10 MOTyYEHHS aTTECTaTa).

9.10. OGyuarormiuecs, BRIOBIBAIOIINE B TEUCHHE YIEOHOTO TOAa, 00sI3aHbI CaTh YYCOHUKH TIepe]
MOJTyYCHHUEM JIOKYMEHTOB.

9.11. B ciyyae mopuu WiH yTepu y4eOHUKOB oOydaromuecs: 00s:3aHbl BOBMECTUTH MX HOBBIMH HUJTU
PaBHOIICHHBIMH I10 COTJIIACOBAHUIO C OMOIMOTEKAPEM.

9.12. OTBETCTBEHHOCTbh 3a COXPAHHOCTh IIOJYYEHHBIX IIKOJBHBIX YYEOHMKOB HECYT Kak
oOyyJaromuecs, Tak ¥ UX POJUTEIH (3aKOHHbBIE PEIICTABUTEIIH).

10. TpeGoBaHusi K MCNOJIH30BAHUIO H 00eCIIeYeHHIO COXPAHHOCTH Y4eOHUKOB

10.1. Obyuaromuecs: 00s13aHBI OEPEKHO OTHOCUTHCS K YUeOHHKaM, HE IOMYyCKAaTh MX 3arpsa3HEHUs
Y TIOpYH, MIPUBOAAIIMX K MOTEpe MHDOPMALIUU, YXYIIIAIOIMIUX yI000UUTaeMOCTb, YCIOBUS YTCHHS
(TIoTEpst AIIEMEHTOB M300pa)KCHWsI, TSATHA, IapalliHbl, OTCYTCTBUE OIHOW WX 0oJiee CTpaHWII,
CKJICBaHUE CTPaHUIl U MOBPEXKJIECHUE TEKCTa WM WIUTFOCTPALU MPH PACKPBITHH, Aedopmarus,
MOTPEMAaHHOCTh 0JI0Ka WM MEperieTa).

10.2. Ilpu wucnonb3oBaHUM Y4eOHHWKA MEPBOrO ToJa, OH JOJKEH OBbITh CIaH B IIKOJBHYIO
OMOIMOTEKY B OTJIMYHOM COCTOSHHUHW: YHCTBIM, IEJBIM, 0€3 TOBPEKIACHHA W TOTEPTOCTEH
KOpeIlIKa, yIJI0B MeperieTa, 0e3 oTphIBa Meperiera oT 06J0kKa.

10.3. IIpu ucmonp30BaHUM YIEeOHUKA BTOPOTO-TPETHETO TO/A, OH JOJDKCH OBITh ClIaH B IIKOJIBHYIO
OMOIMOTEKY B XOPOILIEM COCTOSIHMM: YHCTBIM, LEJbIM, JOMYCKAIOTCS HE3HAYUTEIbHBIC
MOBPEKIACHHSI: MOTYT OBITh HEMHOTO TIOTPETIAHBI YTOJIKU TIeperrieTa, KOPEIoK (HO He MTOPBaH).
10.4. Tlpu ucnonbp3oBaHUHM y4eOHHMKA YETHIPEX-TSTH JIET, OH JOJKEH OBbITh ClIaH B IIKOJBHYIO
OMOIMOTEKY B YJOBJICTBOPUTEIHLHOM COCTOSHUU, MPUTOIHBIM I JATBHEHIIIETO UCITOJIb30BAHMUS:
YHCTHIM, JOMYyCKaeTcsl HaApBIB Kopemika (He Oonee 1 cM. OT Kpasi) W MeperieTa B MECTe €ro
COCIMHEHHUS C OJIOKOM.

10.5. TIpu ucnonb3oBaHuM y4yeOHHMKA IIECTH JIET U Ooyiee, OH JOJDKEH OBITH CAAaH B IIKOJIBHYIO
OMOIMOTEKY B YJOBJIETBOPUTEIHLHOM COCTOSHUU, MPUTOIHBIM I JATGHEHIIIETO UCITOJIb30BAHMUS
YHCTBIM, JIOMYCKaeTCs HaApBIB Kopemika (He Ooriee 2-3 c¢M OT Kpas) U IepersieTa B MeCTe ero
COCIMHEHHUS C OJIOKOM.

10.6. Bce noBpesxaeHus JOIKHBI OBITh aKKYPAaTHO CKJIEEHBI TPO3pavyHoi Oymaroii, 1100 mMpoKUM
MIPO3PAYHBIM CKOTUEM.

11. OTBeTCTBEHHOCTh YYACTHHKOB 00pa30BaTe/IbHOI /1esITeIbHOCTH

11.1. IupexTop LIKOJIBI HECET OTBETCTBEHHOCTh 3a OPraHU3alMi0 padOThl MO CBOEBPEMEHHOMY
MOMOJHEHUIO OUOIMOTEeYHOro (oHAA IMIKOJIBHBIX Y4YEOHHMKOB, obOecreueHre OOy4YaroUuXcs
y4yeOHUKaMHu, Y4eOHBIMH TOCOOHMSIMH, Yy4eOHO-METOJUYECKUMH MaTepuajaMu, CpeAcTBaMHU
00y4eHHST ¥ BOCITUTAHUSI.

11.2. 3amectuTens JUpEKTOpa IIKOJbI IO y4eOHO-BOCIMTATENbHOW paloTe ompeaesser
MOTPeOHOCTh IIKOJIBI B YU€OHHWKAX, COOTBETCTBYIOIIMX IMpOrpaMMaM OOYdYeHUs, OCYIIECTBISIOT
KOHTPOJIb 3a HCIOJb30BAHUEM IMEAArOrMUECKUMH paOOTHUKaMU B XoJie 00pa30BaTebHOMN
NEeSTeIbHOCTH  Y4eOHUKOB, Yy4eOHbIX MOCOOMH U y4yeOHO-METOJUYECKHMX MaTepuajioB B
COOTBETCTBHUH CO CIIUCKOM, OIPEAEIICHHBIM LIKOJIOW, COBMECTHO C YUUTENIIMHU U OHOIMOTEKapeM
OCYILIECTBISIET KOHTPOJIb 32 BBIMNOJHEHHEM OOy4alolUuXCsl €IWHBIX TpeOoBaHUM IO
MCIOJIb30BAHUIO M COXPAHHOCTH YU€OHHUKOB.

11.3. KiaccHble pYKOBOIWTEIM HECYT OTBETCTBEHHOCTh 3a BOCIHUTAHHE Y OOYYarONTUXCs
OEpe’KHOrO0 OTHOIICHUS K Y4eOHOM KHHre, 3a COCTOSHHE YYEOHHMKOB M YUEOHBIX IMOCOOMM



o0yJaroImuxcss CBOEro Kjacca B TEUEHHE Y4eOHOro Toja, CBOEBPEMEHHYIO Bblnauy (crauy)
Y4eOHHKOB, YYCHBIX M Yy4eOHO-METOIWYECKHX TIMOCOOMii B OWOIMOTEKY B COOTBETCTBHUH C
rpaduKoOM, yTBEP>KACHHBIM JUPEKTOPOM IIKOJBI.

11.4. bubnuorekapb HECET OTBETCTBEHHOCTD 3a JIOCTOBEPHOCTh MH(GOPMAIIK 00 00eCIIeYeHHOCTH
yuyeOHUKaMH, y4eOHBIMH TOCOOMSIMU M Y4€OHO-METOAMYECKHMMH MaTepuaiaMu OOydYaroIIMXCs
IIKOJIBI, 32 OpraHU3alui0 PaboThl OMOIMOTEKH IO BHIAAY€ W BO3BpATy YYECOHHKOB, Y4COHBIX
nocoOuil U yueOHO-METOIMYECKUX MAaTepPHaIoB 00YJaIOUIMMHUCS, 33 COXPAHHOCTh OMOINOTEYHOTO
dhoHga yueOHOM TUTEpPaTyPHI.

11.5. Pomurtenu (3aKOHHBIC TPEACTABUTENN) OOYYAIOIIUXCS HECYT OTBETCTBEHHOCTh 3a
COXPaHHOCTb MOJIyYCHHBIX YUCOHUKOB, YICOHBIX TOCOOUH 1 yUeOHO-METOINYECKUX MAaTEPUATIOB
BO3MEILAIOT UX YTPaTy WIK HOpUy OMOIMOTEKE IKOIIBI.

11.6. OGyuarommecsi HECYT OTBETCTBEHHOCTh 3a COXPAaHHOCTh YYEOHHMKOB, YUCOHBIX MOCOOHH M
y4eOHO-METOJMUECKUX MAaTepUAIIOB, MOTYYCHHBIX U3 (POH/A HIKOIHHONH OMOIHOTEKH.

12. 3aka04yuTesibHBIE MOJ0KEHUSI

12.1. Hacrosimiee IlomoxeHue o mkoiapsHOM OubanoTedHoM GoHAE, MOpsSaKe ero (GopMHUPOBaHHMS,
ydera, UCTIOJIb30BaHUs U 00CCIICYCHHUS COXPAHHOCTH SBIISICTCS JIOKAJIbHBIM HOPMATHBHBIM aKTOM,
npuHuMaercs Ha [lemarornyeckoM coBeTe MIKOIBI U yTBEpKIaeTcs (JIuOO BBOJIUTCS B JIEHCTBUE)
MIPUKA30M JUPEKTOPA OPraHU3AINH, OCYIIECTBIIIONICH 00pa30BaTENbHYIO NS TEIHHOCTD.

12.2. Bce u3MeHeHHS W JIOTOJHEHHs, BHOCUMBbIe B HacTosiee [lonoxenue, ohopMisioTcs B
IIUCBMEHHOW (QopMe B COOTBETCTBUM JICHCTBYIOIIMM 3aKOHOJATENIbCTBOM  Poccuiickoii
®enepanuu.

12.3. Tlonoxenne o OuOmmoreyHoM (oHAe 00pa3oBaTEILHON OpraHW3alMN MPHHUMACTCS HA
HeomnpeAeNeHHbl CpoK. V3meHeHuss u pomnoyHeHus K [loJoKeHUI0 MPUHUMAIOTCS B TMOPSIIKE,
npexycMoTperHHoM 11.12.1. macrosmiero [Tooxxenus.

12.4. Tlocne mpunsaTtus IlomoxxeHust (WM M3MEHEHHH M JOMOIHEHUN OTIECNBbHBIX MYHKTOB U
pa3esioB) B HOBOHM peakIlny NMPeIbIIyas peJakius aBTOMATHYECKN yTPAYnBaeT CHITY.
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